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Introduction 

Welcome to the RAPEP Membership Digital Portal, the official platform designed to streamline and digitize the process of 

applying for RAPEP memberships and licenses. This portal provides a user-friendly and secure environment for environmental 

professionals and consulting firms to manage their registration and licensing processes efficiently. 

Through this digital system, applicants can conveniently access and apply for a variety of services, including:  

• Membership as a Junior Expert 

• License application as an Associate Expert 

• License application as a Lead Expert 

• Licensing for Consulting Firms 

• Membership application in Class B 

The portal guides users through a simple step-by-step process that includes account creation, service selection, form 

submission, document upload, and payment processing. Whether you are a newly graduated environmental expert or a 

seasoned professional leading multidisciplinary project, this system is designed to serve your needs. 

This user manual will walk you through the entire process — from account registration to final submission — ensuring that 

your application journey is smooth, secure, and successful. 
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Getting started with the portal 

Navigate to the URL (https://membership.rapep.org.rw/)  provided and get started. 

Registration 

 

Step 1: First Click on the Register button 
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Create Account 

 

Step 2: Fill out the form accordingly by providing your names, email and phone number 

Step 3: Click on the Sign-Up button. 
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Step 4: Your account has been successfully registered. Log in to the system using the email and the password that was sent to 

your email and phone number. 

Step 5: Click on the Sign in button to continue. 
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Change the Default Password 

 

Step 1: Complete the form by entering your current password, then enter and confirm your new password. 

Step 2: Click the change password button. 
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All Applications 

 

Step 1: Click on the All Applications menu. 

Step 2: Click on the Apply Now button. 

Step 3: Select the Service Type 

Step 4: Click on the Continue button. 
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Start Application 

 

Step 5: Once you have reviewed all the requirements and completed the necessary payments, click the Start Application 

button to proceed. 
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Step 6: Fill out the form, accordingly, remember that all the fields with a red star are all mandatory fields. 

Step 7: Click the Next button to move to the other page. 
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Step 8: Click the Add button to add a new education detail 

Step 9: Fill out the form with all the education details. 

Step 10: Click on the Confirm button. 
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Step 11: Click on the next button to continue to the other page. 
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Step 12: Click on the Add button to add new Specialization 

Step 13: Fill out the form accordingly. 

Step 14: Click on the Confirm button. 
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Step 15: Uploads all the required documents. 

Step 16: Make sure to check the functionality that you have read the terms and condition document. 

Step 17: Click on the Submit Application button. 
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Step 18: Click on the “Yes, Submit it!” button. 
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Payments 

 

Step 1: Click on Pending Invoices 
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Step 2: Click on the Pay Now button. 
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Step 3: Follow the instructions to pay with Irembo Pay. 
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Conclusion 

The RAPEP Membership Digital Portal has been developed to simplify and enhance the application experience for 

environmental professionals and consulting firms. By offering a centralized platform for registration, service selection, 

document submission, and payment, the portal ensures a transparent, efficient, and user-friendly process. 

We encourage all applicants to carefully follow the steps outlined in this manual to avoid delays and ensure successful 

application submissions. Should you encounter any challenges or require additional support, please refer to the FAQ section or 

contact our support team for assistance. 

Thank you for choosing RAPEP. We look forward to your active participation and contribution to Rwanda’s environmental 

professional community. 

 

 


